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ARTICLE I - RECOGNITION 
The Board of Education of the William Floyd Union Free School District of the Mastics-
Moriches-Shirley, Town of Brookhaven, Suffolk County, New York ("the District"), grants 
exclusive recognition to the Civil Service Employees Association, Local 1000, American 
Federation of State, County and Municipal Employees, AFL-CIO ("the Association), for school 
District clerical employees to the extent indicated herein. 
The CSEA clerical bargaining unit shall include all clerical/secretarial positions utilized within 
the District except those excluded below. Such recognition shall extend for the maximum period 
permissible by law. Excluded from the clerical bargaining unit shall be any clerical/secretarial 
employees assigned to the District Office, and any clerical/secretarial personnel assigned to the 
Superintendent or Assistant Superintendents. Also excluded are clerical aides employed by the 
District. 
The Association affirms that it does not assert the right to strike against the District or any 
government, to assist or participate in any strike, or to impose an obligation to conduct, assist or 
participate in such a strike. 
There shall be consultation with the Association prior to changing any District policies changing 
office staff terms and conditions of employment. 
ARTICLE II - UNION DEDUCTIONS - AGENCY SHOP 
The Association, having been recognized as the exclusive representative of employees within the 
bargaining unit, shall have exclusive rights to payroll deductions of dues and premiums for 
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union-sponsored insurance and benefit programs, and agency shop fee deductions for all 
employees covered by this Agreement. Such dues and/or agency shop fees shall be remitted to 
the Civil Service Employees Association, Inc., 143 Washington Avenue, Albany, New York, on 
a payroll period basis. Consistent with applicable law, no other organization shall be accorded 
any payroll deduction privilege without the express consent and written authorization of the 
Association. 
The Association shall indemnify and save the District harmless against any and all claims, 
demands, suits or other forms of liability, including reasonable attorneys' fees, that shall arise out 
of or by reason of action taken or not taken by the District for the purpose of complying with this 
Article. 
ARTICLE HI - ASSOCIATION MEETINGS 
The District may, with the permission of the Superintendent of Schools ("the Superintendent"), 
allow the absence of clerical staff for the purpose of conducting Association meetings. This 
Article shall not be grievable. 
ARTICLE IV - VACANCIES 
1. All clerical staff vacancies shall be posted in each school building's main office and 
all clerical staff shall be permitted to apply for same. All vacancy notifications shall 
be dated and written applications shall be made to the District Personnel Office 
within five (5) days of the date of posting. 
2. An employee's change of residence from one within the District to one outside the 
District subsequent to such employee's employment shall not affect the individual's 
condition of employment. 
3. Clerical personnel who are being considered for an involuntary transfer or 
involuntary reassignment shall be so advised by the District prior to the 
change taking place. A meeting shall be held with the employee, Unit President or 
her designee and the Assistant Superintendent for Personnel who will review the 
reasons for such transfer or reassignment. The District Office Administration shall 
discuss the location, assignment and distribution of clerical personnel with the Unit 
on an annual basis. Input and suggestions from the Unit President shall be solicited 
and considered in placement of clerical positions in the District. However, the 
Superintendent or his designee shall have final determination in the assignment and 
location of all clerical personnel. t 
4. Employees wishing to apply for a vacancy or wishing to transfer to a similar position 
must apply for same on a written application provided by the District. Such 
positions shall be filled on the basis of qualifications to be determined by the 
Superintendent; provided, however, where the Superintendent judges the 
qualifications of two applicants as equal, then seniority shall control. 
5. All employees shall serve a probationary period of twenty-six (26) weeks. 
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6. Effective July 1, 2003, notice of all vacancies in existing or newly-created 
positions which arise during the summer recess shall be sent to the Union and 
all members of the unit who request such notification in writing prior to the 
end of the school year. 
7. In the event that a current District employee from any other of the District's 
bargaining units is subsequently hired for a position within the CSEA Office Staff 
Unit and the District intends to provide compensation and/or benefit levels to such 
individual other than as set forth in the CSEA Office Staff Unit collective bargaining 
agreement, the parties hereby agree that the District shall notify the President of the 
Office Staff Unit or his/her designee of the compensation and benefit levels for such 
individual and shall meet and discuss the issue with the Unit President prior to 
implementation. 
ARTICLE V - WORK DAY/YEAR SCHEDULES/HOLIDAYS & CONDITIONS 
A. Work Schedules 
Each work year shall be comprised of the twelve (12) month period between July 1 and the 
following June 30. The normal work year shall be comprised of a total of 1629 hours for 
twelve month employees; 1569 hours for eleven (11) month employees and 1425 hours for 
ten (10) month employees. Salaries shall be prorated at the hourly rate for employees who 
work other than the normal work year. The normal work year shall be distributed as 
follows: 
1. The Regular School Work Year: 
a. The parties agree that the regular school work year shall be defined as 
the period of September 1 - June 30 and shall consist of approximately 
190 work days comprised of 7.5 hours of actual work with .5 hours 
allowed for lunch for a total of 8.0 hours per day. Employees shall not 
be required to work on those days when school is closed between the 
first and last day of school for students. The parties also agree that the 
District may require unit members to work up to a maximum of 192 
work days depending upon the school calendar. Twelve (12) month 
clerical employees will receive a list of days off for the school year, as 
mutually agreed between the District and the Association. 
b. Ten (10) month employees 
Effective July 1, 2004, all ten (10) month clerical employees shall be 
granted three (3) additional days off, to be scheduled and taken at such 
time as mutually agreed between the District and the Association. 
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2. Summer Schedule: 
During the period of July 1st through August 31st, the summer schedule for 
unit members shall be as follows: 
a. Eleven (11) month employees 
1. The regular work day during the summer shall consist of 6.0 hours of 
actual work with .5 hour allowed for lunch for a total of 6.5 hours per day, 
Monday through Friday. 
2. During the summer period, eleven month employees shall be entitled 
to four (4) consecutive weeks off at a time designated by the District. 
Effective July 1, 2003, all eleven month employees shall also be granted five 
(5) additional days off as set forth below, exclusive of July 4th, during the 
period from July 1st to August 31st. Such employees will be granted each 
Friday off (4 days total) and one additional day during the first week of July. 
Such employees will be notified by no later than May 31st of the date of the 
additional day during the first week of July which has been mutually agreed 
between the District and the Association. In each of the weeks as stated 
above, such employees will be scheduled by the District to work 6.5 
hours/day, inclusive of .5 hours allowed for lunch, provided, however, that 
staffing shall be staggered by the District to ensure adequate coverage and 
that an employee must be on the premises until 3:30pm. 
b. Twelve (12) month employees 
1. The regular work day during the summer period shall consist of 6.0 
hours of actual work with .5 hour allowed for lunch for a total of 6.5 hours 
per day, Monday through Friday. 
2. During the summer period, twelve month employees shall be entitled 
to two (2) consecutive weeks off at a time designated by the District. 
Effective July 1, 2003, all twelve month employees shall also be granted five 
(5) additional days off, exclusive of July 4th, during the period from July 1st 
to August 31st. Such employees will be granted each Friday off (4 days total) 
and one additional day during the first week of July. Such employees will be 
notified by no later than May 31st of the date of the additional day during the 
first week of July which has been mutually agreed between the District and 
the Association. In each of the weeks as stated above, such employees will 
be scheduled by the District to work 6.5 hours/day, inclusive of .5 hours 
allowed for lunch, provided, however, that staffing shall be staggered by the 
District to ensure adequate coverage and that an employee must be on the 
premises until 3:30pm. 
3. During the summer of 2004 only, such employees will receive two 
(2) prorated checks. Effective July 1, 2005, all twelve (12) month clerical 
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employees shall receive twenty-six (26) prorated checks for their base salary. 
They shall also receive per diem pay or compensatory days off for any 
additional days worked beyond the eleven month calendar as described 
above. To the extent that a twelve month employee works such additional 
days beyond the eleven month work calendar and chooses compensatory time 
off instead of per diem pay, such employees may be entitled to up to ten (10) 
compensatory days off without pay during the school year which shall be 
scheduled at such time as approved by their immediate supervisor. 
B. Compensatory Time 
Employees may accumulate up to a maximum of 37.5 hours of compensatory time which 
must be used during the school year in which it is earned and which shall not be carried 
over from year to year. 
ARTICLE VI - EVALUATIONS, PERSONNEL FILES, PROFESSIONAL GROWTH 
A. Evaluations 
1. It is the prime purpose of evaluations to determine the ability of the employee to 
perform his/her duties and responsibilities and the effectiveness of the employee's 
services. Evaluations shall reflect the overall performance of an employee while in the 
employment of the District and further reflect the overall conduct of the employee 
while on duty. 
2. A copy of the annual evaluation is to be supplied to the employee by the immediate 
supervisor. 
3. Completion of the evaluation form shall be the responsibility of the immediate 
supervisor and the Superintendent or his/her designee when deemed appropriate. All 
evaluations are to be signed by the employee and the evaluator(s). 
B. Personnel File 
Evaluations shall be placed in the employee's personnel file annually. Employees shall be 
entitled to have their written commentary permanently attached to their evaluations, 
provided such written commentary is submitted within fifteen (15) working days of 
receipt of their evaluation. 
There shall be only one official personnel file per employee. Upon twenty-four (24) hour 
notice, the employee shall be allowed to inspect and copy all material except confidential 
material contained within his/her personnel file during regular business hours, including 
the employee's lunch period. 
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C. Professional Development Stipend 
The object of the Professional Development Stipend is to generate specific staff 
development opportunities which will directly impact professional development. The 
Stipend will provide members of the unit with financial incentives to continue their 
development on an on-going basis. 
1. In-service courses, or as specified in paragraph 3, shall be designed and/or 
approved by the District in consultation with the Association. The District shall 
retain total discretion regarding course design and/or approval. 
2. All decisions regarding course design and/or approval shall be non-grievable. 
3. Members of the unit shall receive a stipend of $200 for every fifteen (15) hours of 
pre-approved course work (e.g., SCOPE, college course, in-service courses, on-
line courses, etc.) completed satisfactorily up to a maximum of sixty (60)hours per 
year. Each such $200 stipend shall be payable for a period of two (2) years 
beginning with the next semester after completion of the fifteen (15) hour block in 
either September or February. 
One Thousand Five Hundred Dollars ($1,500.) shall be allocated each year for 
employees covered by this Agreement to attend job-related seminars or 
conferences approved by the Superintendent or his/her designee. Allocated 
money may now be used for In-Service group educational classes. 
ARTICLE VII - SALARIES 
Effective July 1, 2003, all unit members shall receive a salary increase of 4% per year above the 
base salary of the previous school year 02/03, provided however, that for the 2003-04 school year 
only, if an employee's increment (that salary increase resulting from movement to the next step 
reflected as a percentage of their 2002/03 salary) on the 2002/2003 salary schedule is greater than 
4%, such employee will receive the higher increment percentage as the raise for the 2003/2004 
school year. 
Thereafter, the step schedule shall terminate and unit members shall receive the following salary 
increases: 
Effective July 1, 2004 - 4% increase over base pay 03/04 
Effective July 1, 2005 - 4% increase over base pay 04/05 
Effective July 1, 2006 - 4% increase over base pay 05/06 
Entry-level salaries will be increased by 4% over the base pay of Step 1 of the 2002/2003 salary 
schedules to create an entry-level salary for each title for 2003/2004. Entry-level salaries will be 
increased by 4% for each year thereafter. 
NOTE: Switchboard operators hired on or before September 1, 1975 shall be paid in 
accordance with the clerk's schedule. 
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The annual salary earned by employees for each July 1 through June 30 fiscal year shall be paid 
during such fiscal year in 26 approximately equal bi-weekly installments; provided, however, 
that, the District reserves the right to periodically adjust its payroll practices to prevent 
employees from being paid in advance of services rendered by them. In the event that payroll 
adjustments are necessary to prevent such occurrences, the District shall notify the Unit President 
not less than sixty (60) days prior to such adjustment being made. 
ARTICLE VIII - LONGEVITY 
All longevity amounts shall be as follows: 
03/04 04/05 05/06 06/07 
After 5 years 
After 10 years 
After 15 years 
After 20 years 
$ 200 
$1,550 
$2,250 
$2,950 
$ 250 
$1,650 
$2,350 
$3,050 
$ 300 
$1,750 
$2,450 
$3,150 
$ 350 
$1,850 
$2,550 
$3,250 
Longevity payments are not cumulative. Longevity payments will be pro-rated for those 
employees whose anniversary date is other than July 1. Longevity will be prorated for 10 month 
employees. 
ARTICLE IX - VACATION ACCRUAL STIPEND 
Employees who have worked a minimum of two (2) full months shall be entitled to accrue one 
day of vacation pay credit for each month of service rendered up to a maximum of 10 days pay 
credit for the first year of service. 
Vacation pay credit shall be earned at the end of each of the following: 
After 1 Year After 5 Years After 10 Years 
10 days pay/year 15 days pay/year 20 days pay/year 
The amount paid for such vacation pay credits shall be determined and taxed separately from the 
payroll check which is due on or about July 15 of each year and shown as such on the 
explanation receipt. Effective July 1, 2003, the amount paid for vacation pay credits shall be pro-
rated throughout the 26 pay periods or as appropriate. The value of one week's salary shall be 
computed by multiplying 1/48 times the employee's salary for the July 1st through June 30th 
period times the number of weeks' entitlement specified in this Article. 
ARTICLE X - SICK DAY BUY-OUT 
Employees who have accumulated a minimum of thirty (30) sick days will be eligible for 
payment of sick days in excess of the thirty (30) days accumulated as follows: 
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A. Employees who have accumulated 2/3 of their sick days in the preceding year will be paid 
for each day at their regular daily rate. 
B. Employees who have accumulated more than 1/2 of their sick days but less than 2/3 in the 
preceding year will be paid at the rate of 1/2 pay for each day. 
C. The maximum number of days that can be purchased in any given year shall not exceed 
thirty (30) days, unless otherwise approved by the Superintendent or his or her designee. 
Any days purchased shall be deducted from the total. 
ARTICLE XI - FRINGE BENEFITS 
A. Health Insurance 
The District shall pay 100% of the premiums for health insurance and prescription drugs 
for all eligible employees in the bargaining unit who enroll in such plan. Members of the 
unit employed on or after October 30, 1990 shall not be eligible for the District's health 
insurance and prescription drug coverage while eligible for coverage under the plan of a 
spouse that provides for the Empire Plan (Core Plus All Enhancements) or for a plan 
which matches the Empire Plan or a plan which provides better coverage and for which 
the spouse's employer contributes 90% of the premium or more. If the spouse's employer 
contributes 85% to 89% of the premium, the District may, at its option, decline to cover 
the employee and pay to the employee an amount equivalent to the difference between the 
spouse's percentage coverage and 90% coverage. Employees ineligible for coverage as a 
result of this provision shall be eligible for the declination of health insurance benefit 
outlined below (See Section D). 
Employees ineligible for coverage as a result of the preceding paragraph who are not 
eligible for dental and/or optical coverage under the dental and/or optical plan of a spouse 
may enroll in the District's dental and/or optical plans outlined below (see Sections B and 
C), provided, however, that the declination benefit set forth in Section D shall be $900 
rather than $1250. 
Employees ineligible for coverage as a result of this provision who are eligible for dental 
and/or optical coverage under the dental and/or optical plan of a spouse may terminate 
coverage under the plan of theipspouse and enroll in the District's dental and/or vision 
plans outlined below (see Sections B and C), provided, however, that the declination 
benefit set forth in Section D shall be $900 rather than $1250. 
When a husband and wife are each a member of this bargaining unit only one (1) shall be 
eligible to enroll in the health insurance plan provided under this collective bargaining 
agreement. It shall be the sole discretion of the affected couple to designate which of 
them shall be the health plan enrollee. The spouse shall be eligible for the declination of 
health insurance benefit outlined below (See Section D). 
The health insurance and prescription drug plans shall be the equivalent of the Empire 
Core Plus Medical and Psychiatric Enhancements benefits program in effect as of January 
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1, 2002, self-insured by the District and administered by a third-party administrator. The 
District may replace the existing plans provided: 
1. It gives the Union sixty (60) days' notice; and 
2. It consults with the Union and no written objection is received 
within such sixty (60) days. 
If the Union objects to a switch in plans, it shall advise the 
District in writing during the sixty (60)-day period outlined 
above and simultaneously file a demand for binding arbitration. 
In such case, the arbitrator shall commence hearings on such 
grievance within thirty (30) days and shall render a decision 
within fifteen(15) days of the close of the hearing. 
The standard to be used by the arbitrator to determine whether a 
switch can be made shall be whether the new plan(s), taken as a 
whole, is/are substantially equal to the prior plan(s). 
No switch in plans shall be made until the arbitrator has ruled on 
the grievance. 
Employees who resign or retire from the District who have a minimum of fifteen (15) 
years of service in the District and who have reached fifty-two (52) years of age or older, 
may opt to receive fully paid (by the District) individual coverage (Basic Medical/Major 
Medical/ Prescription/Vision and Dental Insurance), or family coverage into retirement as 
per the Contract with the District paying 50% of the premium. Such coverage shall 
continue until the employee reaches age sixty-five (65). Dental/vision benefits coverage at 
District expense shall cease completely (e.g., no opportunity for secondary coverage) upon 
the employee becoming eligible for Medicare (e.g., upon reaching age 65). 
Employees who resign or retire from the District who have reached 52 years of age or 
older and have 25 years of service in the District may opt to receive fully paid (by the 
District) family Basic Medical/Major Medical/ Prescription/Vision and Dental Insurance 
into retirement as per the Contract. Such coverage shall continue until the employee 
reaches age 65. Dental/vision benefits coverage at District expense shall cease completely 
(e.g., no opportunity for secondary coverage) upon the employee becoming eligible for 
Medicare (e.g., upon reaching age 65). 
If an employee below age 65 dies while active or retired, the employee's spouse shall 
retain the right to purchase the health benefits (Basic Medical/Major Medical/ 
Prescription/Vision and Dental Insurance) on an individual basis at his/her own expense 
until the spouse turns 65. Dental/vision benefits coverage at District expense shall cease 
completely (e.g., no opportunity for secondary coverage) upon the spouse becoming 
eligible for Medicare (e.g., upon reaching age 65). 
o 
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Employees who reach age sixty five (65) who opt to subscribe to Medicare A and B will 
be allowed to continue, at District expense, in the District's Basic Medical, Major Medical 
and Prescription Drug plan on a secondary coverage basis only. Under no circumstances 
shall the District be liable for Medicare A and/or B premiums. For employees with 
between 15 and 25 years of service in the District, such coverage shall extend beyond age 
65 as follows: one (1) year of secondary individual coverage beyond age 65 for every two 
(2) years of service to the District. For employees who have 25 or more years of service in 
the District, coverage shall extend beyond age 65 as follows: one (1) year of secondary 
family coverage beyond age 65 for every two (2) years of service in the District or one (1) 
year of secondary individual coverage beyond age 65 for every 1.75 years of District 
service. The total number of additional years of secondary coverage beyond age sixty-five 
(65) described in this paragraph shall be reduced by one (1) year for each year short of 
twenty (20) years of service in the District accrued by the employee by the time of his 
resignation or retirement (age fifty two (52) or older). Retired employees may continue in 
the Basic Medical/Major Medical and Prescription Drug Plan available through the 
employee's collective bargaining agreement at their own expense after their eligibility for 
benefits described herein expires. 
Clerical Office Staff members who retire at age 65 or older and meet all the requirements 
for retirement, shall be eligible to receive one(l) year of individual secondary medical and 
prescription coverage for every one year of credited service. Employees must subscribe to 
Medicare Part B at his/her own expense to be eligible for secondary medical coverage. 
If an employee turns 65 and is eligible for secondary medical coverage, the employee may 
exchange years of secondary coverage for him/her to primary medical coverage for his/her 
spouse as long as his/her spouse is under age 65 (Medicare eligible). If eligible for 
individual secondary medical coverage, the employee may elect to convert all or a portion 
of his/her years of secondary coverage to primary medical coverage for his/her spouse as 
long as he/she is below the age of 65 (Medicare eligible). The conversion rate of 
secondary coverage to primary coverage for employee's spouse will be 1 year of primary 
coverage for every 1.5 years of secondary coverage earned by the employee. The total 
years of earned secondary coverage would be reduced by the conversion based on the 
following: 
Additional Years 
Years of Of Spouse's Primary Coverage 
Secondary Coverage For the Spouse 
1.5 years 1 year 
3.0 years 2 years 
4.5 years 3 years 
6.0 years 4 years 
7.5 years 5 years 
9.0 years 6 years 
10.8 years 7 years 
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The District agrees to sponsor the Island 65 Medi-gap insurance plan available through 
Island Group Administration. This plan shall be made available to all retirees and their 
spouses at their own expense. 
Employees who resign or retire from the District who have a minimum of fifteen (15) 
years of service in the District and who have reached fifty-two (52) years of age or older, 
shall be entitled to a lump sum payment of twenty thousand dollars ($20,000) if they 
decline the paid-for (by District) health and prescription drug coverage described above. 
Employees who opt for this $20,000 declination of benefits shall not be eligible to 
continue in the District's health insurance plan. 
Any employee who meets the eligibility requirements as outlined above for employees 
who leave the District shall not be eligible for the District's health and prescription 
coverage while eligible for coverage under the plan of a spouse that provides for the 
Empire Plan (Core Plus All Enhancements) or a plan which matches the Empire Plan or a 
plan which provides better coverage and for which the spouse's employer contributes 
90% of the premium or more. If and when the spouse's coverage terminates, the retired 
employee will be allowed to return to the plan at the point he would have been had his 
spouse not had coverage. 
Dental Insurance 
The dental insurance plan shall be the plan in effect during the 1989-90 school year, 
provided, however, that the Type A, B, and C benefits shall be covered at 80%, and there 
shall be a $2,000 calendar maximum. The District shall pay 100%) of the premiums for 
dental insurance for all eligible employees who enroll in such plan. 
The dental insurance plan may be replaced by the District provided the procedures 
outlined for a health insurance plan switch are followed. 
Optical Insurance 
The optical insurance plan shall be the plan in effect during the 1989-90 school year. The 
District shall pay 100%> of the premiums for optical insurance for all eligible employees 
who enroll in such plan. 
The optical insurance plan may be replaced by the District provided the procedures 
outlined for a health insurance plan switch are followed. 
Declination of Health Insurance Benefits 
Any employee may decline the health insurance benefits and be reimbursed $1,250 on the 
second paycheck in June of that school year. If for any reason an employee decides to opt 
out of the declination of insurance program during the school year, they will forfeit 
eligibility for the $1,250 and be placed back into the insurance plan after meeting the 
requirements of returning to the plan. 
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E. IRS Section 125 Flex Benefit Plan 
An IRS Section 125 Flex Benefit Plan shall be made available to all unit members. 
F. Life Insurance 
The District shall pay 100% of the cost of an insurance policy of not less than $15,000 
for each unit member. Each member shall have the option of securing an additional 
$10,000 life insurance at the individual's own expense. 
G. Retirement System 
For Tier I and Tier II employees, the District shall contribute into the employees' 
retirement as per the 75i plan. In addition, the District shall provide the guaranteed 
ordinary death benefit as per the appropriate tier under the New York State Employees' 
Retirement System. 
ARTICLE XII - LEAVES 
A. Sick Leave 
Employees shall be entitled to one day sick leave per month of employment cumulative to a 
maximum of 220 days. 
B. Long Term Disability 
1. No pre-existing condition: 
Should a unit member experience a serious illness/disability requiring a long term 
absence, the following shall apply: 
a. For illnesses or injuries that are not job related, the District shall require the unit 
member to expend his or her accumulated sick and personal days during the 
disability plan's waiting period. After the ninety (90) calendar day waiting 
period, the unit member shall be eligible to receive the monetary disability 
payment from the plan. If a unit member has less than ninety (90) days in 
his/her accruals of sick or personal days, then the unit member may apply to the 
Board of Education for a fully paid catastrophic leave of up to ninety (90) days. 
Such decision by the Board shall not be unreasonably denied and is not subject 
to the grievance procedure. 
b. .For illnesses or injuries that are job related (medical documentation and review 
required) the District shall not require the unit member to utilize accumulated 
sick and personal days in order to satisfy the disability plan's ninety (90) 
calendar day waiting period. The District shall pay the unit member his/her 
regular salary during the ninety (90) calendar day waiting period. After the 
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ninety (90) calendar day waiting period, the unit member shall be eligible for 
the disability plan's prescribed payment schedule. 
Pre-existing conditions: 
Definition - A pre-existing condition shall be defined as a "sickness or injury for 
which the insured received medical treatment, consultation care or services including 
diagnostic measures, or had taken prescribed drug or medicines in the 3 months prior 
to the insurers effective date." The Long Term Disability plan does not provide 
coverage for any disability caused by, contributed to by, or resulting from a pre-
existing condition. 
Should a unit member experience an injury or illness that would usually qualify for 
Long Term Disability coverage but due to a pre-existing condition would not qualify 
for such coverage, the following shall occur: 
a. For illnesses or injuries that are not job related, the unit member shall utilize 
all of his/her accumulated sick and personal days. After exhaustion of a unit 
member's sick and personal leave, and upon presentation of acceptable 
medical documentation, the affected unit member shall be provided full pay 
(100% of annual salary based on the time the period of disability commenced) 
and benefits for a period not to exceed three (3) months. 
b. • For illnesses or injuries that are job related, the unit member must file a 
workers' compensation claim. Illnesses or injuries that are determined to be 
job related (medical documentation and review required) shall not require the 
unit member to utilize accumulated sick and personal days for the first ninety 
(90) days of his/her disability. The District shall pay the unit member's full 
salary for the ninety (90) day period. Should the disability continue after the 
initial ninety (90) day period, the unit member shall begin to utilize his/her 
accumulated sick and personal days. Upon notification of the financial 
settlement or payments made to the District based on the workers' 
compensation claim, the District shall return sick days back to the unit 
member's sick day leave bank at the percentage calculated by the formula 
established by the District and utilized by the CSEA Office Staff unit. After 
all accumulated sick and personal days have been used and the unit member is 
still unable to return to work due to his/her disability, and upon presentation of 
acceptable medical documentation, the unit member shall be provided full pay 
(100% of annual salary based on the time the period of disability commenced) 
and benefits for a period not to exceed three (3) months. 
Conditions: 
a. Effective date of policy 7/1/03. 
b. ' Premium costs .31% of annual salary, less stipend, shall be paid by the unit 
member. Such premium costs may be paid with pre-tax dollars through the 
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Section 125 Plan. Effective 7/1/03, payments shall be borne by the clerical unit 
member. Should premiums increase, the District and the Clerical Unit member 
shall share the cost of the increase on a 50/50 basis. The District's share shall 
be added to the annual salary. 
C. Personal Days 
1. All employees who work an eleven (11) month schedule shall receive three (3) 
personal days per year, two (2) of which may be accumulated as a sick day if unused. 
Effective July 1, 2004, if unused as of June 30th, up to three (3) unused personal days 
shall be converted to sick days. 
2. All employees who work a ten (10) month schedule shall receive two and a half (2.5) 
personal days per year, one and one half (1.5) of which maybe accumulated as a sick 
day if unused. 
Effective July 1, 2004, if unused as of June 30th, up to two and a half (2.5) unused 
personal days shall be converted to sick days. 
D. Flex Day 
Effective July 1, 2003, all employees are entitled to one (1) flex day. Effective July 1, 
2005, all employees are entitled to one (1) additional flex day, for a total of two (2) per 
year. Such flex days must be approved by their supervisor and be taken within the period 
from July lsl to June 30th of each year. 
E. Child Care Leave 
The term "child care leave" shall mean a leave taken voluntarily by an employee 
immediately following the birth or adoption of a child or children. Child care leave shall be 
available to employees who have been employed by the District for a minimum of two (2) 
years. Employees shall be entitled to unpaid child care leave for a period up to one year. 
Employees requesting child care leaves are encouraged to take such leaves so as to be least 
disruptive to the administrative process and also to secure their personal needs. 
Request for child care leave must be forwarded to District Office a minimum of sixty (60) 
days in advance of the requested commencement of such leave. 
F Court Appearances 
All bargaining unit members shall be granted leave with pay to appear in city, county, state, 
and federal courts and arbitration hearings as a witness, defendant or plaintiff in cases 
involving the school District. This provision shall not apply to proceedings in county, 
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state, and federal courts or any other administrative proceedings that have been pursued by 
a unit member against the District. 
Employees serving as jurors shall use the night before call-in system when available. All 
such employees shall be granted leave to serve as a juror. The District shall pay employees 
on jury duty the difference between their regular salary and their jury duty compensation. 
This shall be accomplished by employees returning their jury duty fees to the District, 
except for travel expense mileage. 
G. Bereavement Leave 
Up to five (5) consecutive days may be granted in the event of death of an employee's 
spouse, child, grandchild, son-in-law, daughter-in-law, parent, father-in-law, mother-in-
law, sibling or other member of the household. 
Employees will be granted up to three (3) consecutive days in the event of the death of an 
employee's grandfather, grandmother, brother-in-law, sister-in-law, uncle, aunt, niece or 
nephew, unless said relative is a member of the immediate household, in which event the 
employee will be entitled to five (5) consecutive days. 
ARTICLE XIII - PERFECT ATTENDANCE BONUS 
A. For the 2003/04 school year, unit members who are present for every scheduled working 
day between July 1 and June 30 (uses zero sick days), excluding leave days for personal 
leave, bereavement leave, jury duty or workers' compensation, shall be entitled to a $500 
attendance bonus payable during the first pay period in June of 2005. 
If a unit member utilized one (1) sick day between July 1 and June 30 of the 2003/04 
school year, (excluding days for personal leave, bereavement leave, jury duty or workers' 
compensation) they shall be entitled to a $450 attendance bonus payable during the first 
pay period in June of 2005. 
B. For the 2004/05 school year, all unit members who have zero (0) absences between July 1 
and June 30 (uses zero sick and/or personal days), excluding leave days for bereavement 
leave, jury duty or workers' compensation, shall be entitled to a $500 perfect attendance 
bonus payable during the first pay period of August of 2005. Notwithstanding the above, 
up to one (1) personal day shall not be counted against obtaining the perfect attendance 
bonus ($500) provided such personal day was utilized prior to May 15, 2005. Those unit 
members who take a personal day after May 15, 2005, will not be entitled to the perfect 
attendance bonus. 
Unit members with one (1) absence between July 1 and June 30 (personal day (after May 
15l) and/or sick day), excluding days for bereavement, jury duty or workers' 
compensation, shall be entitled to a $450 attendance bonus payable during the first pay 
period in August of 2005. 
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C. For the 2005/06 school year and each year (July 1 - June 30) thereafter, all unit members 
who have zero (0) absences between July 1 and June 30 (uses zero sick and/or personal 
days), excluding leave days for bereavement leave, jury duty or workers' compensation, 
shall be entitled to a $500 perfect attendance bonus payable during the first pay period of 
August. 
Unit members with one (1) absence between July 1 and June 30 (sick and/or personal day), 
excluding days for bereavement, jury duty or workers' compensation, shall be entitled to a 
$450 attendance bonus payable during the first pay period in August. 
ARTICLE XIV - SEPARATION/RETIREMENT 
A. Voluntary Separation 
1. An employee who voluntarily separates from his or her employment in the District after 
seven (7) years of service, shall receive $70 per day for all sick days accumulated if the 
employee has accumulated at least half the possible days. If the employee does not 
have half the days accumulated, then he or she shall receive $50 per day for all 
accumulated days. 
Employees who have completed a minimum of twenty (20) years of service to the 
District who voluntarily separates from his or her employment with the District shall 
receive either eleven thousand dollars ($11,000) or seventy dollars ($70) for each 
accumulated but unused sick day(s) (up to a maximum of 220 days), whichever is 
greater. 
Employees electing to receive the benefits provided in Article XIV (A) hereof shall not 
be eligible to receive the benefits provided in Article XIV (B) hereof. 
B. Retirement 
Employees who have completed a minimum of twenty (20) years of service in the District 
and have reached a minimum of 52 years of age shall be eligible for a severance payment in 
the following amount: $17,000 plus full pay for unused sick days, plus an additional 
$1,000 for each year of service between fifteen (15) to twenty (20) years of service. 
Employees who have rendered more than twenty (20) years of service shall receive 
$17,000, plus full pay for unused sick days, plus $1,100 for each additional year of service 
beyond twenty (20) years. For example, if an employee with twenty (20) years of service 
retires from the District the amount payable to such employee would be $17,000 plus fell 
pay for unused sick days plus an additional $1,000 for each year of service beyond fifteen 
(15) years ($5,000). If an employee with twenty-one (21) years of service retires from the 
District the amount payable to the employee would be $17,000 plus full pay of unused sick 
days plus an additional $1000 for each year beyond fifteen (15) years ($5000) plus an 
additional $1,100 for the one (1) year beyond twenty (20) years ($1,100). The total amount 
would be $23,100. 
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In order to receive the benefits of this paragraph (B), an employee must give written notice 
to the employer not less than ninety (90) days prior to the date the employee first becomes 
eligible to retire. In the event of extenuating circumstances, the waiver of notice will be 
considered. 
Failure to give such notice and thereafter actually retire shall be deemed a waiver of the 
benefits provided in this paragraph. An employee who elects to receive the benefits 
provided in this paragraph (B) shall not be eligible to receive the benefits provided in 
paragraph (A) of this Article. 
Employees who become eligible to retire shall be permitted to continue in service until the 
June 30th immediately following their first date of eligibility without losing the benefits 
provided for in this paragraph. 
C. Death Benefit 
Upon the death of an employee who has served a minimum of six (6) months, payment for 
unused sick and vacation days shall be paid to his/her beneficiary at full pay. 
ARTICLE XV - GRIEVANCE PROCEDURE 
Definition of a "Grievance" - A "grievance" shall be defined as any alleged violation or 
misinterpretation of any provision of this Agreement. 
First Stage - The employee informally confers with or submits his/her grievance in writing to 
the immediate supervisor within ten (10) days of when the employee knew or should have known 
of the occurrence giving rise to the grievance, time being of the essence with respect to such ten 
(10) day period. A response to the grievant shall be forthcoming within five (5) working days. 
Second Stage - If grievance is not resolved in the first stage, the employee requests, in writing, 
a review of the case by the Superintendent and/or Assistant Superintendent. The immediate 
supervisor shall file a written report of the findings in stage one with the Superintendent. The 
Superintendent or one of his/her Assistant Superintendents shall respond to the grievant within 
five (5) working days. 
Advisory Arbitration - An appeal from the second stage can be referred to an arbitrator for 
advisory arbitration. The parties agree to follow the procedures of the American Arbitration 
Association (AAA) and agree to select arbitrators from a list provided by the AAA utilizing the 
List With Appointment service. The cost of such arbitration shall be shared equally between the 
Union and the District. The Superintendent can consider the advisory arbitration award or refer 
such award to the Board of Education for its final determination. 
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ARTICLE XVI - LABOR MANAGEMENT 
The District and the Association shall establish a joint labor-management committee consisting 
of up to three representatives of the Association and up to three representatives of the District. 
The Committee shall meet at mutually acceptable times to discuss problems and generally 
improve communications between the Association and the District. Such meetings shall be 
informal. In no event shall the Committee engage in substantive negotiations regarding the terms 
and conditions of employment. 
ARTICLE XVII - LEGISLATIVE APPROVAL 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS 
AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS 
IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE 
ADDITIONAL FUNDS, THEREFORE, SHALL NOT BECOME EFFECTIVE UNTIL 
THE APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL. 
ARTICLE XVIII - DURATION OF AGREEMENT 
This Agreement shall be effective July 1, 2003 up to and inclusive of June 30,2007. 
ARTICLE XIX - DISTRIBUTION OF AGREEMENT 
Effective within sixty (60) days of mutual ratification of this Agreement, it shall be signed by the 
parties and distributed to the union membership. 
ARTICLE XX - NON-WAIVER OF RIGHTS 
The employer's failure to exercise a right it enjoys pursuant to this Agreement shall not be 
deemed a waiver thereof. Nor shall such failure be deemed a past practice which practice 
amplifies the meaning of this Agreement. 
IN WITNESS WHEREOF, the parties have hereunto set their hands and seals this day of 
July, 2005. 
FOR THE DISJ 
Vincent Pascale, President (date) 
BpafcPofEduc? 
Dr. Richa/d/J. Hawkins, (date) 
Superintendent of Schools 
FOR THE UNION 
Kathleen Brown, President (date) 
William Floyd Clerical Unit 
Stephanie Engstepf (date) 
Labor Relations Specialist 
Suffolk Education Local 870 
Civil Service Employees Association 
Local 1000, AFSCME - AFL-CIO 
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